Request For Act 48 CreditKeeper Documents 
for Professional Development Activities
Complete form and email to Kim Prevost.  Save a copy for your files.
Word 2003 users: File > Send To > Mail Recipient Email as Attachment > complete mailing info > click Send a Copy
Word 2007 or 2010 users: Office Button > Send > Email
	Today’s Date:       
	Name of person submitting form:      

	Title of Workshop:      

	Start Date of Workshop:      
	End Date of Workshop:      
(if spread over multiple days)

	Start Time:      

	End Time:      
	No. of Hours:      
Specify number of hours-1 hour minimum; Half Day=3 hours; 
Full day=6 hours; Full day with working lunch=7 hours

	Presenter/host of the workshop:      

	Is host eligible for Presenter Credit?  (Presenters are eligible for extra credit when approved by Kim Prevost and only for one/first presentation.) Yes or No       

	Location of Workshop:      

	Is this session specific to a department/grade/building? Yes or No       

· If yes, specify.  Example: HS Science, Kindergarten, Olweus Committee, etc.       

	
Names of Participants:      


(If you have non-MASD employees attending, they will need to complete a separate form in order to receive Act 48 credit from MASD.  The Visitor Attendance Roster may be printed from P:\Act48CreditKeeper. Return this form and the session sign-in sheet to Barb Lewis.)

